
Select the assessment you wish to
complete for the household
Click the Next button

Review data
Complete all fields and make
updates as needed
Select Save & Next 

Assessment Guide
Steps to complete annual, status and CLS assessments.

Steps to complete an assessment
Navigate to the client for whom
you wish to complete the
assessment
Select the Program tab
Select the Assessment tab

Select the Add button

CLS Assessments
should be completed
for each client
engagement.

Annual assessments are
required for the Head of
Household when they
have been enrolled in a
project for 365+ days 

Want to learn more about assessments? Visit the Online Help Center. 

Select Complete

Status assessments can be completed at any time to update income, benefits, and disabling conditions. 

https://help.bitfocus.com/completing-an-assessment-in-the-client-record-ni
https://help.bitfocus.com/completing-an-assessment-in-the-client-record-ni
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